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Who needs to submit a Conflict of Interest (COI) Management Plan 
 A conflict-of-Interest Management Plan is a written plan for proactively managing actual, potential 
or perceived conflicts of interest with both conflicts-of-interest or conflicts-of-commitment.   

All researchers who have submitted a conflict-of-interest disclosure in which it is determined that 
there is a possible or actual conflict will be notified and required to complete and submit a 
management plan.  

Why are you doing it? 
A management plan demonstrates the researcher’s intent to comply with University requirements 
under State and Federal regulations and laws related to objectivity in research and commitment to 
their research obligations.   

When do you need to fill out a COI Management Plan? 
After a COI Disclosure has been submitted and reviewed by the COI Office, you’ll receive the 
following email indicating that you need to submit a Management Plan.  

 

 

 

Click the link on the email, to be taken to the Management Plan Form. All Management Plans are 
started by clicking on the link provided to you in the email. If you think you need to submit a 
Management Plan and haven’t received an email or the email is no longer available, please contact 
the COI Office and request a copy of the email. It will be resent to you. 

(You’ll need to log in to OneAegis, if you aren’t already logged in) 
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Login screen 

 

 

 

Top part of MP  

 

Once loaded, the Management Plan will have your name as the Form Creator. It will also list the CITI 
Conflict of Interest (COI), Responsible Conduct of Research (RCR) and Undue Foreign Influence: 
Risks and Mitigations (UFI) Training dates for you. If these training courses are not up to date, please 
ensure that you take the training as soon as possible as it will be a required part of your 
Management Plan. 
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Please choose the appropriate department and department head and then pick the appropriate 
types of commitment you are managing. The types of commitment will be based upon the conflicts 
indicated in your COI Disclosure Form. If you do not choose all the appropriate types of 
commitment being managed, your form will be returned to you before processing. 

Click the ‘Next’ button on the bottom of the screen and then follow the directions and answer the 
questions on each subsequent screen to detail how the individual conflicts will be managed. 

 

Continue answering questions on each subsequent page until you reach the Submission 
Instruction screen. You will be required to agree and sign the Management Plan after review and 
acceptance by the COI Committee. 

 

 

Click ‘Next’ and then ‘Submit’ when you are ready to submit the Management Plan for committee 
review. 
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If there are changes being requested from the Office Pre-Review, you’ll receive an email indicating 
what changes are needed and a link to the form. Click the link, make the indicated changes and 
resubmit for review.  

Once the Management Plan has been pre-reviewed by the COI Office, the submitter and 
Department Head will receive a request to review and sign-off on the Management Plan before it 
can move forward for committee review.  

 

Click the link on the form and review the entire form. Click the 'Next’ button and then click the ‘Sign’ 
button next to your name. Enter your OK State credentials to sign the form.  

After both the discloser and the department head have reviewed and signed the form, the 
Management Plan will move to the COI Committee for review.  

Post Review  
Following the COI Committee Meeting, the Management Plan will receive one of the following 
determinations: 

Approve 
An approved Management Plan will have the date of the committee approval and the committee 
members reviewing the plan added to the plan. Then the plan will be stamped and turned into a 
PDF and emailed to the discloser and the department head for their records. The Management Plan 
will be stored in the system for reference. 

Request Directed Revisions 
If the COI Committee has requested directed revisions the discloser will receive an email listing the 
changes requested by the committee and a link to edit the form which has been returned to a stage 
allowing change. Make the requested changes and resubmit. Once all the changes have been 
accepted, the COI Office will review, request updated signatures from both the discloser and the 
department head and then follow the Approve Process from above. 
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Request Clarifications 
If a Management Plan determination from the Committee is requesting clarifications, the discloser 
will receive an email with instructions detailing the Management Plan sections which require 
additional clarification. The form will be moved to a stage allowing the plan to be edited. Once the 
clarifications have been made by the discloser, the form can be resubmitted to the COI Office. 
Once all clarifications have been met, the form will be sent to the discloser and department head 
for updated signatures and then back to the COI Committee for review.  A new determination will be 
made, and the form will follow the appropriate post determination steps.  
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